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NON-LICENSED - SALES ASSISTANT MLS APPLICATION FORM

Date

Full Name Nickname

Company Name

Company Physical Address

Company City, State & Zip Code

Company Mailing Address (if different from above)

Company City, State & Zip Code

Company Phone Number

Company Web Address

Home Address

Home City, State & Zip Code

Home Phone Number Cell Phone Number

Email Address

By signing below | certify that | do not have a Real Estate license. Should | become a SC Real Estate
Licensee, | shall reapply as a Realtor and agree to pay the necessary fees for a realtor.

For further information on functions for Non-Licensed Sales Assistant, reference Section 40-57-135(G) of the
SC Code of Laws.

Application fee of $50 PLUS balance of the quarterly LRMLS fee of $ due at application. LRMLS fees
are billed to the Broker after initial enroliment.

| certify that | agree to abide by the By-Laws and Rules and Regulations of the Lowcountry Regionall
Multiple Listing Service, Inc. | agree to communication by email from the Lowcountry Regional MLS.

Non-licensed Assistant’s Signature Date

Broker's Signature Date

Visa & Mastercard accepted




Non Licensed Sales Assistants May Not Perform the Following:

SECTION 40-57-135
A full copy of the SC Code of Law can be found at http://www.scstatehouse.gov

(K) For all types of real estate transactions, including leases and sales, an unlicensed employee of the owner
or an unlicensed individual working under the supervision of a licensee may not:

(1) discuss, negotiate, or explain a contract, listing, buyer agency agreement, lease agreement, or other real
estate document;

(2) vary or deviate from the rental price or other terms and conditions previously established by the owner or
licensee when supplying relevant information concerning the rental of property;

(3) approve applications or leases or settle or arrange the terms and conditions of a lease;

(4) indicate to the public that the unlicensed individual is in a position of authority which has the managerial
responsibility of the rental property;

(5) conduct or host an open house or manage an on-site sales or leasing office;
(6) show real property for sale other than vacant units in a multifamily building;

(7) answer questions regarding company listings, title, financing, and closing issues, except for information that
is otherwise publicly available;

(8) be paid solely on the basis of real estate activity including, but not limited to, a percentage of commission or
an amount based on the listing or sales compensation or commission;

(9) negotiate or agree to compensation or commission including, but not limited to, commission splits,
management fees, or referral fees on behalf of a licensee;

(10) engage in an activity requiring a real estate license as required and defined by this chapter.

| have read and understand the above excerpt from SC Code of Law.

Broker In Charge Signature Date

NLSA Signature Date


http://www.scstatehouse.gov/
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MLS

Brokerage Name:

User Name:

* A User can be given Broker Load Access, Super User Access, or Both.

Broker Load Access:

A user's broker load level determines their ability to add or change listings. The following broker
load levels can be selected for users in Flexmls.

User has permission for the following Broker Load access:

[1 Partial - The user can make specific, limited changes to listings. Partial broker load is used to
customize a user's permissions. You can also select the level of listings that the member has access
to: individual, office, or company. This option is typically used for assistants who manage photos
or open houses for listings or need access to lockbox information for an office.

[ Office - The user can add or change the listings of other members in the office. Users with Office-
level broker load can also control Broker Distribution settings and edit member profiles for other
users in the office.

[1 Company - The user can add or change the listings of other members in any office in the company
structure. Users with Company-level broker load can also control Broker Distribution settings and
edit member profiles for users in child offices. NOTE: Do not assign Company broker load unless
a company office has been created. Company offices are intended for compiling statistics and
managing listings for a group of offices.

[1 Remove or Change User’s Broker Load access.

Super User Access:

Superusing allows a user to work on another user’s behalf without sharing login information. We
recommend granting super user access to maintain an accurate history of who performed listing
changes.

For example, an assistant can be set up to super use as one or more members of an office. The
assistant would log in using their own username and password, then click the profile button to
assume the identity of another member. The assistant could then perform all functions as if they
were the other user.

Superusing might be set up to handle the following situations:

An assistant needs to log in as the broker

A user needs to add or change listings as another user

A user needs to print listings with someone else's contact information
A user needs to add or change saved searches for another user

A user needs to add or change contacts for another user



[] User has permission for the following Super User access:

Office level (all members of the office) OR List Specific Members Only.

As The Following Office - All Members of the Office

As the following Members Only:

[] Remove User’s super user access to the following Office or Members:

Office or Member Name

Broker-In-Charge:

BIC Signature: Date:
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